
Contact Information

CompIle ContaCt InformatIon for:

Team use. Compile contact information for Team Meeting attendees and other stakeholders.

 »  Name

 »  Position/Title

 »  Department/School

 »  Address

 »  Phone Number

 »  Email

Student/advisor use. Compile contact information for two-year and four-year departmental and school-wide transfer and articulation 

experts, from CS and IT departments as well as general transfer and admissions departments.

 »  Name

 »  Position/Title

 »  Department/School

 »  Address

 »  Phone Number

 »  Email

Use the information above to create a handout for students and advisors to use when determining a “path of least resistance” for 

transferring.  The handout could be institution-specific or contain contact information for multiple local institutions.  You might name 

it “Contact Information for CS & IT Transfer and Articulation Advisors,” or something to that effect. See a sample contact information 

directory on the next page.

*NOTE: Some department-specific transfer advisors change yearly.  In some cases, it is recommended that you call the department 

office to inquire about the undergraduate transfer liaison who can assist you in determining which classes will transfer.

NatioNal CeNter for WomeN & iNformatioN teChNology   »   ncwit.org  

pipeliNe-iN-a-box: promotiNg advaNCemeNt of CS/it StudeNtS from tWo-year to four-year iNStitutioNS
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