Outreach-in-a-Box: Discovering IT

Sample Letter from Schools
[Please modify or remove any text in brackets.]

[This introduces the Outreach-in-a-Box program, describes the purpose and details of the program, and invites a computing professional to your school. Customize this letter and send it to individuals directly or through human resource or public relations departments at the university or company you wish to engage.] 

Dear [IT Professional or Public Affairs Officer – insert names]:

My name is [NAME] from [SCHOOL]. I am a [COUNSELOR/TEACHER/OTHER of SUBJECTS]. Our school is interested in expanding young students’ awareness of computer science and information technology and would like your help. We wish to invite a computing professional from your organization to present an outreach program about computing during one or more science or math sessions at [SCHOOL]. 
We are aware that technical jobs are among the fastest-growing in the U.S., yet participation in these fields is dwindling. Young women and minority students continue to be underrepresented in technical fields. Together we can help turn the tide. Middle school is just the right time to engage kids, before they conclude, “that’s not for me”. 

May I call your attention to a resource kit a visitor can use when making a presentation on computing?  Supplied by The National Center for Women & Information Technology (NCWIT), Outreach-in-a-Box: Discovering IT makes a school visit easy. Outreach-in-a-Box includes a slide presentation and activities guide the presenter uses to prepare and deliver a fun and effective program suitable for young learners. Program materials can be viewed on the NCWIT Outreach Web site at: www.ncwit.org/outreach. 

By describing their personal career paths, sharing what they enjoy about computing, and introducing students to opportunities in our community and beyond, visiting professionals will make computing real and help students begin imagining the possibilities. Our intent is to help change students’ concept of what computing is; by using the Outreach-in-a-Box program, a computing professional will help students learn that computing spans many fields, such as medicine, music, design, manufacturing, conservation, and business. 

The one-hour program includes a slide presentation that connects students’ interests to career opportunities, a fun “programming” activity that teaches computing fundamentals, and a chance to examine how robots interpret sensory input. Time permitting, additional extension activities are available as well. I am eager to support a visitor in planning and preparation, and am happy to discuss ways to customize the program so it is personally relevant and easy to deliver.

I hope you view this invitation as an opportunity to help young people and strengthen computer science and information technology. Please share this opportunity with staff at your organization and supply them with the NCWIT Web address so they can learn more: www.ncwit.org/outreach. My personal information follows. 

Thank you for your interest. 

Regards,

[Name]

[Organization] 

[email address]

[phone number] 
