Outreach-in-a-Box: Discovering IT

Sample Letter to Schools

[Please modify or remove any text in brackets.]

[This announces the Outreach-in-a-Box opportunity, describes the purpose and contents of the program, and time frame. Customize this letter and send it to school personnel (administrators, teachers, or school counselors), or if you prefer, call the school directly to discuss the same information.] 
Dear [Principal or School Counselor – insert names]:

My name is [NAME] from [INSTITUTION]. I am a computing professional who works and lives locally, and I wish to encourage youth in our area to consider career opportunities in computing. I would like to come to your school and present a program during one or more sessions of science or math. 

Technical jobs in the U.S. are predicted to be among the fastest-growing over the next decade, yet participation in these fields is dwindling. Young women and minority students continue to be underrepresented in technical fields. Together we can help turn the tide by inspiring youth to pursue opportunities in computing. Middle school is just the right time to engage kids, before they reach the conclusion of “that’s not for me”. 

The interactive program I hope to present at your school would strengthen your science and math curriculum and help students see how what they learn today prepares them for exciting career options later in life. They will also learn that computing spans many fields, such as medicine, music, design, manufacturing, conservation, and business. I will describe my career path, share what I enjoy about my work, and introduce students to opportunities in our community and beyond.

The presentation and activities I use were developed by the National Center for Women & Information Technology (NCWIT: http://www.ncwit.org), an organization dedicated to increasing participation in technical fields, especially by women and other underrepresented populations. The program kit, Outreach-in-a-Box: Discovering IT, is designed to meet a variety of standards in math and science, and to change perceptions and knowledge about computing.    

The one-hour program includes a slide presentation that connects students’ interests to career opportunities, a fun “programming” activity that teaches computing fundamentals, and a chance to examine how robots interpret sensory input. Time-permitting, we can complete one or two extension activities as well. After the program I will share program materials with each host teacher so he or she can deliver the lesson or share it with colleagues. 

To view the program materials, please visit NCWIT at: www.ncwit.org/outreach. 

Please introduce this opportunity to your staff and give them the NCWIT Web address for more information. When you establish interest please appoint one staff member (host teacher or counselor) to be my main contact. Please let your staff know I welcome any adults who are available to attend the program. They will benefit from learning about computing and may wish to deliver the program themselves. My personal information follows. 

Thank you for your consideration. 

Regards,

[Name]

[Organization] 

[email address]

[phone number]

